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new students
user guide to on-line housing preferences

After the housing reservation fee is paid, the admission depart-
ment provides login information for the MySCAD portal. Follow-
ing are the instructions for new incoming students to complete
the online registration process.

1.

~

Sign into MySCAD with your nine-digit ID and password. If you
do not have your login information, please call the admission
office at 800.869.7223 or 912.525.5100.

. Select MyInfo tab near the top of the screen.
. Select “student services and financial aid.”
. Select the “housing registration” link.

. Select the quarter for which you would like housing and click

“next.”

. Read the information regarding the 2008-2009 license agree-

ment. You may print a full copy of the license agreement

from this page. Click the box to the left agreeing to each of
the statements. These statements are a portion of the license
agreement. Students are responsible for reading them entirely
before agreeing to them.

Enter the code listed below the license agreement in the
space provided. (By entering this code you agree in full to the
SCAD housing license agreement, which you can read using
the link on this page.)

. Click the “submit license agreement” button once the code is

entered.

. Set your personal preferences. Click on “personal preferences”

on the left side of the page. The preferences indicated are
used to determine hall placement, roommate selection and
other factors. It is very important for students to answer these
questions honestly and completely when selecting housing
preferences. Click “submit my personal preferences” when you
are finished.

10.

14.

15.

16.

17.

Enter your room preferences. Click on “room preferences” on the
left side of the page. You may indicate up to three preferences.

. Select the quarter you intend to enroll at SCAD.

. Select a choice number. You must select a choice that has not

already been used. If you wish to change a previous selection,
you should first remove it before adding a new one.

. Select residence hall.

Select a hall from the new drop-down menu that appears.
Click “add request.” If you wish to indicate up to three prefer-
ences, repeat steps 9—13.

If you have a roommate request, click on “roommate request.”

Type in the student’s last name or ID number and click
“request student as roommate.” If the person you wish to
request as a roommate does not appear, they may not have
paid their $250 housing reservation fee yet. You may add up to
three roommate preferences.

If “does not match” appears next to your requested room-
mate’s name, your requested roommate has not completed
the roommate request. Please contact your requested room-
mate and encourage him or her to complete this information.
If “match” appears next to your requested roommate’s name,
you and your requested roommate have submitted your
request.

. A confirmation page appears confirming that your application

has been submitted. You will receive an e-mail confirmation
shortly.

If you have any problems, contact the residence life and housing
office at savreslife@scad.edu or 912.525.7000. Please check your
e-mail regularly for any updates regarding housing. Assignments
are available approximately one month prior to the first day of
the quarter.
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